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himself and fo: e sum by halt-notes and s 3 in re- 
gistered cavers, or by mhoney-orders to the payee. 

50. The amount of every cheque drawn shall be written 
in words as well as in figures, both on the cheque itself and 
on the counterfoil, and the counterfoil shall be initialled by 
the person who signs the cheque. 

51. All cheques drawn for a sum in excess of Rs. 20 
shall bear a receipt stamp of the value of one anna, and 
this receipt stamp shall be affixed before the cheque is signed. 
The cost of the stamp is payable by the Municipality which 
issues the cheque, and not by«the person in whose favour 
the cheque is drawn. 

52. Cheques shall be signed either by the Chairman or 
Vice-Chairman. They may also be signed by the Secretary 
if the Municipal Commissioners so direct ; but in that case 
acopy of the resolution empowering the Secretary to sign 
cheques shall be sent to the Accountant-General, Bengal, 
and also to the Treasury where the account is kept. 

53. Ifa Municipality situated in a sub-division and 
banking at a sub-treasury requires money to be paid at the 
District Treasury, a cheque may be drawn for the amount 
upon the sub-treasury, with a request that an order may be 
issued for the payment of the amount from the District 
Treasury, or vice versi. 





CANCELLATION OF CHEQUES. 


54. When a signed cheque is cancelled, it shall be 
enfaced or stamped “ cancelled” by the Chairman, and shall 
be destroyed by the Government Auditor as soon as the 
ag@counts for the month in which the cheque was drawn have 
been audited. 

The fact of cancellation shall be noted in red ink under 
the initials of the drawer of the cheque upon the counterfoil, - 
and also across the passing order which has been enfaced © 
upon the voucher, 


Correction or TH® CasH-BooK AND Apsrract RaGister 
WHEN CHEQUES ARE CANCELLED. | 
55. If the cheque is cancelled before the cash transac- © 
“tions of the month in whieh it was issued have been totalled, 
the entry in the cash-book and also in. the abstract register... 
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man or Vice-Chairman, 
If, howover, the abstract regis 
amount of the cheque shall be credi 
a miscellaneous receipt, and if the co 
the year in which the cheque was i: ‘ 
bail aco be made in the adjustment re under that head 
and the head of expenditure to which it wasriginall 
56. Cheques are current for three months only. After. 
the expiration of that period, payment will be refused at the > 
Treasury, and the person in whose fevour the cheque was 
drawn will therefore have to bring it back to be re-dated. 
No fresh cheque should be issued: the lapsed cheque shall 
simply be re-dated and the alteration initialled by the Chair- 
man or official whose duty it would be to sign the cheque. 
A note of the fact of re-dating shall be entered in the cash- 
book against the original transaction and upon the counter- 
foil of the cheque itself. The alteration will in no way 
affect the accounts, and no further entries shall be made. 


CasH-BOOK. 
57. The eash-book of the Municipality shall be kept in 
English in Form No. XI by the Municipal Accountant. _ It, 
shall be a substantially bound volume containing a sufficient 
number of pages to contain at least one year’s transactions. 
It shall be carefully paged before being brought into use. 
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58. As soon as the pass-book is received ba¢ r tl 
Treasury (see Ru ),athe Accountant shall conipare and 
verify the entries in the pass-book with the duplicate chalans 
and with the Cashier’s cash-book to ensure that all remittances 
‘have been duly brought to account in the Treasury, and the’ 
Accountant will then write up the receipt side of his cash-book 
(Form No. XL) from the chalans and the Cashier’s cash-book. 

In writing up his cash-book the Accountant shall tran- 
scribe the totals only under the various account headings in 
the Cashier’s cash-book into his cash-book, but at the same 
time he shall prove the compilation of the account and test 
the accuracy of the amount and the classification of the 
items forming the totals by referring to all the forms 
and registers in which receipts are giyen or collections 
recorded. All miscellaneous receipt and license-book 
counterfoils shall thus be checked daily by the Accountant, 
but the collections of Municipal taxes should be compared 
only with the sarkar’s collection registers, after they have 
been duly receipted by the tax-daroga and without scrutinis- 
ing the counterfoils of the bills. 

59. The payment side of the cash-book shall be posted 
from the details of the vouchers and of the cheques seen: 
The amount of each cheque shall be entered as soon as the 
cheque is signed (see Rule 48). 

60. The cash-book shall he balanced at the close of 
every month, and signed by the Chairman, Vice-Chairman, 
or Secretary in token of the correctness of every entry made 
therein. The balance brought out shall be stated both in 
words and figures, and shall be agreed with the balance 
shown in the pass-book of the Municipality, thus :— 

* Ra. = A: Pe 
Balance as per cash-book a 
Add cheques drawn, but not yet 

cashed— ... ee se ee 
“re Rs. a. Pz 

No. 

No. 
Balance as per pass-book vat 


» Norg.—When a cheque has been cancelled (see Rule 55), it will of course 
not be entered in the list of cheques drawn but not cashed, 
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RECEIPTS — XPENDITURE. 
81, “All the, entries on the recéipt side of the eash-book 
? (Fork No. XI) shall be posted he Accountant, one by 
one, direct from the cash-book into the abstract register of — 
receipts (Form No. XII), and all the entries on the payment 
side of the cash-book shall be similarly posted into the ab- 
stract register of expenditure (Form No. XIII). eae 
When transactions under any head are very numerous, 
it will be best to open two or more columns with the same 
heading, and headings under which there can be no transac- 
tions may be omitted. This will save space in the register. 


Form XII. 
3 a 
Heaps or Receipt as iN Bupcer Fon, 











Cash transactions on 
ok naar A Ee a ee Ee ee (Cros total enrried 
Adjustments {Deduct 
Net Total .. Fey ie id ore 
Form XIII. 











Cash transactions .. 








Total cash transactions 
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Adjustments .. {$20 a: | | L iS p 






Net Total 









62. The abstract registers shall be kept in Bnglish, 
and shall be posted as often as may be convenient, but in no _ 
case later than ten days after the close of the month to which — 
the account relates. 2 nhs 
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63. The cash transactions in the abstract regis 
be totalled ewery mouth, and the grand totals of the ¢ 


-to, and shall be compared by the Vice-Chairman or Secretary : 
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heads of receipts and expenditure must necessarily be 


with, the totals of receipts and payments in the cash-boo 
(Form No. XI). He shall initial the abstract registers in 
token of having made this comparison, wes, 

The adjustments represent the totals appearing in the 
register of adjustments described below. 


ADJUSTMENTS. 
64. For the record of transactions other than cash, a 
register of adjustments shall be opened in Form No. XIV, 


Form XIV. 




















Sy H Receipt Heaps. Payment Heaps. 
$4 r PARTICULARS. 1 fk 
Hi | | 

z | 5. a8 

| | | 
CUS 
Total | ron 

| 
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*‘ Add” entries... es | 
“Deduct” entries 




















Total 


Net total receipt heads .. .. ., ..| | Net total payment 
| heads. 








Norg.—As an adjustment cannot affect the balance of 
of the receipt heads and the payment heads must always ae ay ee 


2 
65. The chief adjustments are— 


(1) Rectification of errors in classification. 

(2) The adjustment of a bill against an advance. 

(8) The charge to ahead of expenditure by credit to 
deposits of a sum due on a contractor’s bill, 
which sum is retained as a security deposit. 

(4) Adjustments due to refunds of income or re« 
coveries.of expenditure. 







These transactions shall be entered, item by item, inthe | 


register of adjustments, whence the totals pass into the ab- 
stract registers of receipts and expenditure ; but before the 
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posit gs-are made in the abstract registers the net total of 
the receipt heads shall be agreed with the net total of the 


payniént heads. 


66. The methods of entry in the register of adjustments 
are as follows :— ; 

In case (1) the adjustment shall be made by entering 
the amount in the space for “ Add entries” in the column 
for the head to which the amount is to be added, and, again, 
in red ink in the space for “ Deduct entries ” in the column 
for the head from which the amount is to be deducted. Both 
entries will be made on the receipt side if the amount is to 
be transferred from one head of receipt to another, and both 
will be made on the expenditure side if the amount is to be 
transferred from one head of expenditure to another. 

In case (2) the adjustment shall be made by entering 
the amount in the space for “Add entries” in “the column 
of the expenditure side for the head to which charges on 
account of the particular expenditure incurred are to be 
taken, and on the receipt’ side in the space for “ Add entries” 
under the head “ Advances recovered.” A corresponding 
entry must of course be made on the receipt or credit side 
of the advance ledger, Form No. XV, of the person by 
whom the expenditure was incurred, and to whom the amount 
adjusted was originally advanced. 

In case (3) the adjustment shall be made by entering 
the amount on the expenditure side in the space for “ Add 
entries” in the column for the head to which the balance 
of the charges of the bill from which the deduction has 
been made has been taken, and on the—receipt side in the 
spaces for “ Add entries ” under “ Deposits received.” 

In case (4) an adjustment shall be made only when the 
income was originally received or the expenditure incurred 
in the same year in which the refund or recovery is made. 
When income is refunded the refund shall be charged to the 
major head of expenditure corresponding to the major head 
of receipt to which it was originally credited, or if there 
be no such head to “ Miscellaneous.” The amount shall 
then be deducted in the adjustment register from both the 
head of receipt to which it was originally credited and the 
head of expenditure to which the refund is charged.. When 
expenditure is recovered the amount shall be credited to the - 
major head of receipt- corresponding to the major head of. 
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expenditure to which it was originally charged, or if there 
‘be no such head to ‘ Miscellaneous.’ The amount shall 
then be deducted in the adjustment register from both the 
head of expenditure to which it was originally charged and 
the head of receipt to which the recovery is credited. 
67. Adjustments made by deduction in the abstract re- 
gisters shall always be written in red ink. 


ADVANCES. 


68, All moneys advanced to contractors or to the Chair- 
man, Vice-Chairman, Municipal Commissioners, or other 
individuals under whose personal superintendence a work is 
being executed, all sums paid without proper vouchers, the 
amount of the imprest, and any other advance that may be 
made shall, in the first instance, be charged to the head 
‘© Advances ” and entered in the advance ledger (Form No. 
XV). A separate account shall be opened in this ledger 
for each person to whom an advance has been given, and 
this account shall be credited with.the amount of any Be 
ments that may be made. 





























Form XV. 
Advance Ledger. 
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69. - Advances for works to be carried out depart- 
mentally should not be for the full sanctioned cost of the 
work, but should be restricted to the amount actually neces- 
sary to meet immediate payments ; and as this amount is ex- 
hausted, it can be recouped by submitting detailed bills for 
the expenditure incurred. 

70. In the case of advances made to contractors or others 
for the execution of works, the account shall be credited 
with the actual value of the work done upon win of | 
detailed bills and proper vouchers for the expenditure 
incurred out of the advance. These adjustments shall be 
carried through the adjustment register in the manner pre- 
scribed in Rules 64 to 66. Before the order for adjustment is 
made, the bills and vouchers put forward in support of the 
expenditure shall be passed by the Chairman or Vice-Chair- 
man, or both, in the same manner as other bills are passed. 
The passing order shall run thus :—‘ Passed for Rupees....... 
Adjust by credit to advance account of............ , and debit 
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71. The different accounts in the advance ledger shall 
be balanced quarterly and signed by the Vice-Chairman or 
Secretary. The officer who signs the accounts shall at the 
same time ‘satisfy himself that steps are being taken to 
recover or adjust advances which have been outstanding for 
more than three months. At the close of every quarter 
a list in Form XV (A) shall be prepared of outstanding 














advances. 
Form XV (A). 
Remarks upon old outstand- 
Tttetoes Name. Amount.| ing dan at Chairmangand 
. | note of any action taken. 
| —- 
1 2 3 4 


fe 


Deposits. 


72. All sums of money received by way of security 
deposit from contractors or others and all sums received 


or ee Bre ae on 
wt i >) ie i 


which are not the pro of the Municipality, arid have 

been placed with the Penicipal Muthnritics fF z temporary — 

purpose oily, shall be credited to the head “ Deposits 
- received” in the abstract register of receipts (Form No. 
_ XID), and shall be entered on the credit side of the deposit 
ledger (Form No. XVI). As in the advance ledger, a 
separate account shall be opened for each depositor, and the 
accounts shall be balanced quarterly and signed by the Vice- 
Chairman or Secretary. 





Form XVI. 
Deposit Ledger. 
Dr. Name. Or. 

















Deposits RECEIVED FROM THE DeposrroR, 


————_—_——_— 
Deposits REFUNDED TO 
. THE Deposrror. 
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73. It sometimes happens that deductions (usually 10 
per cent. of the total amount of the bills) are made from the © 
bills of contractors as security for the due performance of 
work in the future. In such cases the bills shall be passed 
by the Chairman or Vice-Chairman, or both, for the full 
amount due on the bill, but only the net amount paid shall 
be entered in the cash-book (Form No. XI). The amount 
deducted as security shall be brought upon the Municipal 
accounts and into the ledger of deposits (Form No. XVI) 
through the medium of the adjustment register in the 
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manner desoribad in Reales 65 and 66. The oe order 
shall run thus :— 


Seema for Rupees.............+ Pay fate Figs srdanava gd sby 
ue and adjust Rupees........... cby debit iDiiee (teigesue , and 
S adit to deposit account of .........++ sbabaksenass 


74. At the close of every quarter a list of outstanding 
deposits shall be prepared in Form XVI (A). 


Form XVI oe 








Remarks upon old outstand- 


* : ings, orders of Chairman, 
Name of depositor. Amount. and note of any action 


| taken. 


Page of deposit 
ledger. 





1 2 | 38 me | 
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QUARTERLY AND ANNUAL Account. 


75. At the close of every month the totals under the 
various heads of account recorded in the abstract registers 
(Forms Nos. XII and XIII) shall be entered in Englishgby 
the Accountant in the separate registers (Forms Nos. XVII 
and XVIII) against’ the corresponding heads under the 
appropriate month. 


ff it is desired to show the expenditure in greater detail 


ee oe tps A oe ste ures z X eae 


than according to the prescribed budget heads, additional 


detailed heads may be inserted in the register of expenditure, 
and the particulars of the charges to be posted under these 
heads can be obtained from the cash-book or vouchers, 


These two registers form the quarterly statement required 
under section 71 of the Act to be prepared immediately after 
the close of each quarter. 
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Heaps or Recerer. 


Form XVIII. 
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| 
Revenve. | 
Actuals Rs. |A./P.]Rs. |A,/P. 
[Heads as in |Estimate) Actuals. | plus or a th Pre 
prescribed minus. | minus. 
list.) 
Rs. |a.|P./Rs. ir | 
Zz 7 | | 
I | | | | 
| | | | 
| | {1 
| Closing balance. . | | 
Grand'Total | | Grand Total .o| | | | cy | “7, 
I 
N.B.—The ing and closin ances of this account must 
and aiding Nelances of the poo bar (Form X1) for the months of Ay April ca Miareh, 


Memorandum of liabilities and claims. 


Liabilities— 
Balance ef loans. 


Less amount made over to sinking funds. 


Net balance of loans. 
Deposits. 


: Claims— 


Advances recoverable. 


Net amount of debt. 
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Memorandum of invest ments. pate 
——— - ae 4 


77. <A copy of this account shall be sent not later than 
the 30th April following to the Magistrate of the district in 
which the Municipality is situated. 

78. To enable the Magistrate to make the prescribed 
comparison between the estimates and the actual receipts 
and expenditure of the Municipality, the amounts by which 
the actual figures fali short of or exceed the entimiated: figures 
shall be shown in two separate columns provided for the pur- 
pose within the body of Form No, XIX. 


AUDIT. 


78A. The accounts of the Municipality shall be examined 
afd audited by the Examiner of Local Accounts in Benga 
as far as possible, not less often than once in twelve months. 

78B. In auditing the accounts, the Examiner shall see 
that they have been Kept and are presented in proper form ; 
that the particular items of receipt and expenditure are stated 
in sufficient detail ; and that the payments are supported 
by adequate vouchers and authority, He shall examine whe- 
ther all sums received, or which ought to have been received, 
are brought into account, and also whether the expenditure 
is in all cases such as might lawfully be made. He shall also 
. reduce such payments and charges as are exorbitant ; and 
shall surcharge moneys not duly accounted for, or lost by 





Description of securities, Nominal amounts, Purposes for which held. 
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negligence, upon the person’ who ought to account for the 
same, or whose negligence or improper conduct has caused 
the loss.; and shall disallow and strike out such payments as 
are not authorized by law or competent authority. He shall , 
also ascertain the total unpaid liabilities of the Municipality, 
and also whether these can be met out of the Municipal fund 
when falling due. 

78C. The reports of such examination shall be forwarded 
by the Accountant-General, Bengal, to the Chairman of the 

unicipality, and copies to the Commissioner of the Division 
and the Magistrate of the District. The Chairman shall be 
bound to remedy any defects or irregularities that may be 
pointed ont by the Accountant-General or the Examiner. 


Reeister OF Security Deposits OTHER THAN CASH. 


97. Security deposited in cash shall be entered at once 
in the cash-book of the Municipality and the deposit ledger, 
and paid into the Treasury like revenue. All other forms of 
security, such as Government paper, bonds for landed pro- 
perty, and the like, shall be recorded in a register in Form 
No, XX. When the security is surrendered, the depositor 
shall give a receipt in the column provided for the purpose :— 


Form No. XX, 
Register of Security Deposits other than cash. 
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4 
GovERNMENT SECURITY RecisveEr. 


80, All Government securities which ‘shall become by 
purchase or otherwise, the sole property of 1 Municipality 
shall.be accounted for in Form No. XXI. They shall not 
be written off this form unless disposed of absolutely by sale 
or otherwise ; ¢.g., Government securities merely made over 
to the Accountant-General for safe custody under the rules 
contained in Chapter IT of the Civil Account Code shali not 
be written off this account. 


Form No. XXI. . 


Register of Government Securities. 
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‘- Loan ReEGIsrer. 


81. The transactions in regard to any loan contracted by: 
a Municipality shail be recorded in Form No. XXII. -- 
Form No. XXII - 
, Loan Rea@ister, * . ti dette 
Account of loan of Rs..c, received Promer.ceey U8 PCPs 
Conpittons or Loay. Rpt Fs 
- To bear interest at......per cent. to be paid: half-yearly 
on......,and to be repaid (by half-yearly~ instalments of: 


. 
: 
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Rs.......in addition to accruing interest) or (within......years) 
. 5 * 4 half-y 
or (in....-.equal instalments) (or by Samy Payments of 
Rs,......into a Sinking Fund). 
uaa MEE: Te ——— = 
Payment—- Payments 
into the 
Sinking 
Of principal Of interest. Fund. 
cM 3 oe 
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When a loan is raised in the open market under the con- 
dition that a Sinking Fund is to be formed for its repayment, 
the payments to the Sinking Fund, as they fall due, shall be 
made to the Commissioner of the Division and the Collector 
of the District, who shall hold the funds in trust for the 
redemption of the principal of the loan. On receipt of the 
money, the Trustees shall lodge it in the Treasury for credit 
toa Paranal Ledger Account to be opened in their names, 
and as soon asa sufficient balance is available, they shall 
invest the same in Government securities for retention in the 
eustody of the Comptroller-General under the rules in 
Chapter 11 of the Civil Account Code. When any loans or 
debentures fall due, the Trustees shall realise the whole or a 
sufficient portion of the securities held in their names, and 
apply the sale-proceeds thereof, so far as they will extend, to 
satisfy such loans or debentures. The interest accruing on 
the investments shall be added iv the balance of the trust 
aecount, until the Sinking Fund is complete. 

The transactions of the trust account shall be recorded in 
a cash-book in Form No. I of the “ Account Rules for the 

idance of Administrators of Trust Funds ” issued with — 


Finance Circular No. 2, dated 23rd February 1886, which 





shall be kept by the Trustees. As soon as possible, after the 
31st March in each year, the Trustees shall forward to the 
Chairman of the Municipality, an abstract of the account in 
Form No. II of the Trust Fund Rules, and obtain from him 
a written acknowledgment of the correctness of the account. 
The Trustees shall bring to the notice of Government any 
default in payment to the Sinking Fund, which is not 
immediately remedied. 


81A. To watch the appropriation of funds raised by loan 
to the purposes for which the loan has been taken, an appro- 
priation register shall be kept in Form XXIIA, . 
Form XXIIA. 
Appropriation Register of Loan Funds. 


Sanctioned amount of loan be vies 
Purposes to which the loan is to be applied ... 




















1 | 2 | 3 | ‘ 5 6 
Receipts as shown in Expenditure as shown in 
the Loan Register, | the register of works ; Balance. REMARKS, 
Form XXII. | see Rule 120. 
1. 
Date. Amount. Date. Amount. | Rs. a, P, 








| | 
| | 
sie 








The expenditure shall be posted monthly from the register 
of gvorks and, without the sanction of Government previous- 
ly obtainéd, the balance shall not be appropriated even tem- 
peraray to any object other than that for which the loan was 
raised. 


Tax upon OccuprerRs oF HoLpines or Rate UPON THE 
Awnuat Vatur or Hoipines, Latrrine Rare, Licutine 
Rate, AND Water Rats. 


82. The procedure in connection with the above rates 
will be found in Appendix A of these rules, which provides 
for collection either from door to door, or at the Municipal 
office. 


H 


a 
Wee 
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- One. or: bi of these systems shall be adopted with 
such modifications as may be found necessary, and as are 
approved by the Examiner of Local Accounts. ” 


Tax ON CARRIAGES, AND ON HORSES AND OTHER ANIMALS. 


&3. #The register prescribed in section 139 of the Act 
for the exhibition of the amount of taxes realised on account 
of carriages and horses and other animals shall be maintained 
in Form No. XXIII annexed. 

84. As soon as a license fee or tax has been paid, and 
not before, the license shall be prepared in Form No. XXIV 
annexed ;. and when the necessary particulars have been 
posted in the register (Form No. XXIII annexed), both 
register and license shall be placed before the Chairman, and 
Vice-Chairman, Secretary or other licensing officer, who 
shall sign the license and initial the register in the proper 
column. 


Notice To OWNERS OF CARRIAGES, AND ON HoRsEs AND 
OTHER ANIMALS (suggested ). 


85. Under section 133 of the Act, owners of carriages 
and - horses, and other animals liable to the. tax are 
required to forward to the Commissioners stulements in 
writing, containing descriptions of the carriages, and horses, 
and other animals for which they are bound to take out 
licenses. To facilitate this procedure, a supply of printed 
statements in Form No. XXV annexed may be obtained and 
distributed to the owners of vehicles which are taxable. 
These forms might with advantage be circulated by post to 
the owners of the different carriages, horses, &c., for which 


taxes were paid during the preceding half-year. 
“sil a 
» 4° Fees on THE Recisrration or Carts. 


~ 86. ‘Tin tickets shall be issued to owners of carts which 
have been registered. These tin tickets shall be of a different 
colour, for, each period of issue. They shall be of a size 
sufficiently large to ke easily distinguishable, and they shall 
,bear consecutive numbers. Licenses or receipts for the 
registration fee (in Form XXXVI) may be given in addi- 
tion to‘the tin tickets if this is found to be desirable. | 
' As ‘soon-as the registration fee and the price of the .tin 
ticket have been paid by the owner of the cart, the necessary 
particulars shall be entered in a register in Form No, XXYVI, 


& 











% 


“and the ticket shall be affixed to the cart by a M 


pro-. 
rtionate 
5 under 
section 144 of © 
the Act. 
14 


note of 


RR 


Remarks and 





Date. 
138 








BOOK, 


CARRIED TO 
CASHIER'S CASH- 


Rs, A. P, 


Amount. 
12 
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87. <A stock-book of the tin tickets received from the 
makers and issued under sections 142—147 of the Act shall be 
kept in Form No. XXVII. The Vice-Chairman, or Secre- 
tary shall, at such intervals as shall seem advisable, com- 
pare the balance of the tin tickets as brought out in the 
stock-book with the balance of unissved tickets actually 
in the office, and shall initial the register in token of com- 
parison. 

A similar form should be used for carriage and palan- 
quin tickets. 


Form No. XXVII. 
Stock Account of Cart Registry Tickets. 


























RECEIPTS. IssvE. 
: od 7 - TW » Ty é = Lo ie as a 
1 jz 3° ¢ | 228 3 
C) = > & a =| 
= | 3 15.1 Bae a 4F SR Ae os 
Date. P53 “1 25 aig | Total | & tea 8 REMARKS. 
2 | 2 | 93] ae a | £222 | €. 
Ei a |38| £83 ge | E223) $2 
z Z | 2 Ps Be = Ze 74 a” | 
1 2 | a: | 4 | 5 | 6 7 | 8 | g 10 
Hackney Carriage License Reaister. Ps 


Hackney CarriaGe Driver’s REGISTER. 
PALANQUIN LICENSE REGISTER. 


PALANQUIN Brearer’s License ReGister. 
. 


» 88.. Fees on account of the above shall be recorded in 
Registers Nos. XXVIII, XXIX, XXX and XXXL, respec- 
tively. The rules regarding the custody, issue, and record of 
eart registration tickets shall apply, mutatis mutandis, to the 
ere issued under the Hackney-Carriage Act to owners of 
ackney carriages, to drivers, and to palanquin bearers. 
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Palan B "3 Li e Register.* 
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89. The licenses granted to owners of hackney carriages, 
to hackney carriage drivers, to owners of palanguins and 
palanqain bearers, shall be in Forms Nos. XXXII, XXXIII, 
XXXIV and XXXV respectively. 


Form No. XXXII. 


Municipal Form No. XXXII.—Hackney 
Carriage License. 


IO esa o Race 
189. .9. 
2np CLASS CARRIAGE. 
Srp ditto ditto. 
Name of Owners... ..ccerceeee cove 
PT ae) ee Rea eee eat 
© Rs. a. 
Fae ize o o- 
Fare Table oy we 
Total 
DA aos vccivesescaccs. apohOd,. 


«+.» MUNICIPALITY, 








189..9.. 
2np CLASS CARRIAGE. 
38RD ditto ditto. 


Hackyery CarriaGe License UNDER SecTION 
8 or Acr Il (B.C.) or 1891. 
Name of Owner......... 


Residence of Owner...,....+- 
Number of Horses,........- 
Number of Persons to carry....s-.e+e0+ 
This license to be in force till the 80th 
September 189..unless sooner revoked. 
MUNICIPALITY, ‘ 


aoe oe TBD. 





Vice-Chairman. 


| 
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Form No. XXXIII. 


Municipal Fo No. XXXII —Hackney 
Carriage Driver's License, 





mike sonic tee .-MUNICIPALITY. 
et Take el * Gss canes-2- 
189..9.. 
189..9.. 
Driver ...+.0+ er re This license is hereby gianted, under 
section 21 of Act II (B.C.) of 1891, to 
Hackney Carriage Driver.........0see+-s++ 
Rupees...... Poin tbe abedame eocee BOR: sie sinaese eh Boe a Na ae 
This license to be in force till the 30th 
ee CCE ee daknenee 189.. of September 180..unless sooner revoked 
MUNICIPALITY, 
. } Vice-Chairman, 
DG sc aiasiasanae 189... 


. Form No. XXXIV. 


Municipal Form No, XXXIV.—Palanguin seseseeess se MUNICIPALITY. 
License, 
No....... 
NO be. 


PALANQUIN. 












189. .9.. 
PALANQUIN LICENSE. 

An Unper Section 46 or Acr Il (B.C.) or 1891, 

Name of Qwner............00 0s 00 cee. alts 

5 =% ce ma as Stand or Locality.. deaentemtan 
Bane anes i =e 2 Residence of Owner.... .. Perret fa 
Sees This license to be in force till the 80th 

Total As. .. September 189. . unless sooner revoked, 
echo MUNICIPALITY, 
Vice-Chairman. 
DERG sco say inh oles PPP: SER 189.. ' Dated.....+.+..189.. 


re Sig 
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Form No, XXxXV. 
Municipal Form No. XXXV.— | cussed. . MUNICIPALITY. 
Palanquin Bearer’s Licenne. NOsvcdlsss i 


BNO ccrsorceoces 





189...9... 


189...9... This license is hereby granted, 
under section 51 of Act IT (B.C.) of 
1891, to Palanquin. 


OT aac ccatak tiaras sna guneseenibs tansaavoam 
This license to be in force till “the 


30th September 189...unless sooner 
MRE AS. eines revoked. 


MUNICIPALITY, 


Peale). dvec ace Pia ts 189,..| Dated...........189... 





\ Vice-Chairman. 


MIsceLLANEOUS RECEIPTS. 


90. For money received by a Municipality on account of 
the tax upon occupiers of holdings, or rate upon the annual 
value of holdings, latrine rate, lighting rate, and water rate, 
a form of receipt has been prescribed in Appendix A (Fomm 
F). For money received on account of tax on carriages, 
horses, and other animals, the license issued will be 2 
sufficient receipt. 

For all other money received by the Municipality under 
the rules in this part, the Vice-Chairman or Secretary shall 
give a receipt in Form No. XXXVI. The total amount 
received shall be written in words, both on the receipt itself 
and on the counterfoil : the latter need only be initialled by 
‘the officer who signs the receipt. In the case of cart regis- 
tration, if no license or receipt is given, the tin ticket will 
suffice. 


TO Se FRA = 
APPENDIX. | Account. Rules. 295. 
The forms shall be bound in books, containing 100 forms 


each, and they shall be numbered before the book is brought 
into use. {See Rule 91 below. ] 


Municipal Form No. XXXVI— ¢) Monicipal Form No. XXXVI— 
ay 


Mis. Receipt. é ) eceipt. 
isn evesesss3ee ) Wilsduckrleatintes MUNICIPALITY. 
PRRCBTVED TOMI ci os sicecssccoccaserees 6) INGi Ss cenoses ed Dat 5s0:...0cncancca are 
ON ACCOUNE Of soe... eece ese seeeeeneee cy RECEIVED from.. ...............600+0s000 : 
cosas -) the sum of rupees.............. Late 

at 

Papees (in pA er ¢ y Seabee eee nenceneeeeeeneeeseeeesness sereesassseeeee 
(oh: Se on acconnt Ofer 
nt. kiero se 
(Figures) Rs. A. P. \ Rs. A. P 


ina cs i ee 
Vice-Chairman, ie : 
DAO... .ssserssereessessevevsarasree ‘ Vice-Chairman, 


A separate receipt book in the same form shall be used 
for any head of revenue the receipts on account of which 
are numerous. [See also Rule 86. | 


Licenses anp Receipts. 

91. All license and receipt forms shall be bound in coun- 
terfoil books. Each book shall contain 100 forms, and no 
book shall be brought into use until all the forms and 
counterfoils have been consecutively numbered. The numbers 
shall, if possible, be printed. 

Only one book for each purpose for which a separate 
btok is required shall be given out by the Vice-Chairman or 
Secretary at a time, and until the book thus issued has been 
used up, no new book shall be given out. 

The receipt and issue of all license and receipt forms shall 
be recorded in a stock-book (Form G of Appendix A of 
these rules may be used), and on ng account shall loose 
unnumbered license or receipt forms be kept in the office. 


Reorwts on Accounr or MunicipaAL Pounps, FErrins, 
Rent or Municrpan Buripines, Lanps, &e.” 

92. Separate registers in Form XX XVII shall be opened 

to show the details of each source from which periodical 


296 4 oo unt Rules, [ APPENDIX. 


municipal revenue is arived, for which there is a fixed 
monthly, quarterly, half-yearly or annual demand. _ As, 
however, the sources of reyenue and the circumstances are 
very varied, the form may be modified, with the approval of 

~ the Examiner of Local Accounts, to meet local requirements; 
but, except as provided in Rule 99, the principle of showing 
the collections in monthly columns ‘should be retained, unless 
the number of leases is very small. 

_ 93. The register shall show all demands due arranged 
in serial order—(1) on expired leases of the previous year ; 
(2) on unexpired leases of the previous year ; (8) on leases 
ee for the current year. 

The entries under (1) and (2) shall be taken from the 
register of the previous year. In the former case the de- 
mand due will appear in columns 8 and 10, and in the latter 
in columns 8,9 and 10. The Accountant shall fill up the 
current year’s register in respect of these demands in the 
manner indicated above, and lay it with the register for the 
previous year before the Vice-C hairman, who, ‘after compar- 
ing the entries, shall place his initials in column 12. 

‘In respect of (3), when the agreement with the lessee 
has been signed and the security deposit paid, the Account- 
ant shall fill up columns 1 to 11 and post the amount in the 
deposit ledger. 4 

He shall then lay the agreements, the register, the deposit 
ledger and the chalans (or the Cashier’s cash- -book) before 
the Vice-Chairman, who shall— 

(a) Compare the entries in columns 1 to 7 with the 
agreements. 

(lb) See by reference to the chalans (or the Cashier's 
cash-book) that the deposits (column 11) have 
actually been paid. 

(c) Place his initial against the entries in the deposit 
ledger and in column 12 of the register. 


Nore.—When -_ Dg trsongd — for aes ear only, the amount paid as a security 
be pet nt hg Aaj at - . -geel and 28, an ents im the progressive total of 

94. When all the accounts, arrears as well as current, 
have been posted and checked by the Vice-Chairman, 
column 10 of the register shall be totalled and signed by 
him. 

95. The payments made in satisfaction of the demand 
shall be posted in the column for the month in which the 


, SARTRE are eae 
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money is credited in the Accountant's cash-book, e.¢., 8 pay-— 
ment credited in June on account of May will appear in 
the column’for June and not for May. The entries shall be 
made by the Accountant from the chalans (or the Cashier's 
casli-book, if details are not shown in the chalans), and 
when all the receipts have been posted, they shall be totalled 
and agreed with the credit for the month in the abstract 
register of receipts. 


96. When the monthly posting of the receipts has been 
completed, the register shall be laid before the Vice- 
Chairman, who shall compare the total for the month with 
the abstract register of receipts and, as far as possible, the 
details of the credits with the chalans or the Cashier’s cash- 
book. He shall also carefully compare the credits with the 
particulars of the demand and take the necessary action for 
the recovery or settlement of the outstandings. 


97. The security deposit which usually amounts to one- 
fourth of the annual rental will ordinarily be taken in 
satisfaction of the demand for the last three months of the 
year in which the lease expires, and shall be transferred by 
adjustment from “ Deposits” to “ Rent” and entered in 
the register in the column for March. Such credits in the 
register may be made in red ink to distinguish them from 
cash payments made during the sume month, 


98. If any part of the deposit has been taken as a fine 
. for non-fulfilment of contract, the balance may be taken 
in part satisfaction of the demand during the last three 
months of the year ; and if on the 31st March the deposit 
or balance of deposit will more than cover the demand, the 
balance will be refunded in cash to the lessee. But in no case 
may any sum be removed from deposit and transferred to 
another head except under the orders of the Vice-Chairman, 
who shall at the time initial the debits made in the deposit 
ledger. 


99 When the number of demands is very large and 
bills are issued for their recovery as ih the case of rents cf 
Municipal lands and houses, the system prescribed for rate 
collections in Appendix A may be adopted with slight modi- 
fications of the forms of bill and collection registers. 


100. For income for which there is no fixed demand, 
e.g., daily market fees, &e., a daily collection register shall 


> 
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be kept showing (1) date, (2) from whom received, (3) 
amount received, and (4) daily total, with any further par- 
ticulars required, and when the circumstances udmit of it, 
receipts in Form XXXVI with counterfoils should be given 
for each collection. : 


MISCELLANEOUS SUBSCRIPTION REGISTER. 


101. Whenever a Municipality undertakes the collee- 
tion of voluntary subscriptions to be devoted to a specific 
purpose, such as the erection of a town hall or market, the 
subscription book or books to be sent round with the appeal 
for subscriptions shall be in Form No. XXXVIIL. The 
books shall be numbered, and a list of them shall be kept 
which shall be initialled by the Vice-Chairman, 


Form No. XXXVIII. 


Miscellaneous Subscription Register. 
























































Si. | 
Donation OR SUB- , | Zo 
SCRIPTION PRomisED, | OUTSTANDING. J ES 
re | = ag 
we F ay 2+ |REMAKKS, 
s B| » | = = es | 
Name. & 5 E 32; 8 oS 
E 5318 | 4 Bed | 
< < '<) & < se 
1 2 3 4 5 6 7 8 | 9 10 ll 
- |— an — pe 
| 
| 
| 





If separate receipts are given to subscribers for their 
contributions, separate books of the Form No. XXXVI 
prescribed in these rules for the grant of miscellaneous 
receipts shall be brought into use. 


102. At the end of each month or quarter the amounts 
(whether paid up or not) shown in the subscription books 
(Form No. XXXVITT) shall be totalled, and the total posted 
into an abstract in Form No. XXXIX. The abstract shall 
be checked and signed by the Vice-Chairman or Secretary. 
“The officer who signs the abstract shall at the same time 
analy himself that steps are being taken to realise the pro- 
mised subscriptions. 








ra a Ba Ee Tey co FT PET ina ik we 
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Form No. XXXIX. 


Abstract, of subscriptions promised and received for the 
PUrpose Of cecseese UP bOveereeeeee+ 189... 




















| | Amount of 
Deraizs, Amount, | Names of subscribers. promised 
| subscription. 
1 2 3 4 
‘ Rs, 
Total subscriptions promised up to .. Total brought forward 
Deduct realizations as per abstract re- 
gisters .. ne oa es 
Total unrealized balance 
Details of unrealized balance .. 
Names of subscribers 
Total carried over .. be — ‘Total unrealized balance ; 


Dispensary Supscriprion RKaisrEr. 

103. The register for the record of donations and 
subscriptions for a charitable dispensary shall be kept in 
Form No, XL. The column “Date of remittance to 
Municipal Office” shall be filled in by the officer who makes 
the remittance. Separate receipts need not be given for 
these subscriptions and donations, unless donors or sub- 

' scribers specially ask for them, 


Form No. XL. 5 


Charitable Dispensary Subscription Register. 
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104. All cash receipts of Municipal i spitals and dis- 
isaries shall be deposited in the Treasury to the credit of 
the Municipal Fund, and all charges shall be drawn from that 
Fund. But for each institution vested in the Commissioners, 
a subsidiary balanced account shall be kept in Form XLA, in 
which shall be credited (a) all endowments, funds, and contri- 
butions received by the Commissioners on its behalf, and (4) 
all sums allotted in the budget estimates for its establishment 
and maintenance which are chargeable to the general revenues 
of the Municipal Fund, and in which all expenditure incurred 
shall be charged. The balance of this acconnt which shall be 
struck at the close of each month shall not be appropriated 
to any object other than the establishment and maintenance | 
of the institution to which it belongs. 

A copy of the monthly statement of accounts in Form 
XXII of the rules for the-management of hospitals and dis- 
pensaries, which is prepared by the Managing Committee, 
shall be sent to the Municipal Office for comparison with the 
balanced account kept by the Commissioners. 


Form No. XLA. 
pe 


Account of the Receipts and Payments of the Dispensary’ 
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MisceLianrous Britt Reeisrer (suggested). 


105. When the number ‘of miscellaneous bills, for the 
record of which forms have not been prescribed or “use 
in these rules, is large, it is RRS that Form No. XLI 
should be utilised. The Vice-Chairman or Secretary shall 
initial the register when he signs the bills previous to their 
being issued and again when the amounts are realised. 


Form No. XLI. 
Register of Miscellaneous Bills. 
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106. The following form might be adopted for miscella- 
neous bills :-— 


Miscellaneous Bill Form No. XLII. 























INGWAG vcwsa satscewesswe sewers Jabidiainsnw- dicWlan’s pote smeteeabecceteseetteetane 
To the Municipal Commissioners of . ...... 
SS << —SSS ——-- 
Date. PARTICULARS. 
1 2 3 
NG a i 
| 

Total Sapo ap ares a eae 
VIM oor cases Bivk as 86 GehavinnseelOOeses 
Bill Nou raved see's Vice-Chairman or Secretary. 
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Posiic Works. 
Estimates. . 


907. Except in cases of emergency or to prevent damage 
or loss, no work shall be put in hand until a properly 
detailed estimate has been prepared and sanctioned. All 
estimates for new works and repairs, the amount of which is 
Rs. 500 or more, shall be sanctioned by the Commissioners 
at a meeting and signed by the presiding officer. 


107A. Inthe case of the following classes of estimates 
or projects, the sanction of the Commissioners shall be 
provisional only, and subject to the confirmation and approval 
of the authority indicated :— 

(a) All projects for new works, 
the estimated cost of 
which exceeds Rs. 5,000. 

(b) All projects for works which | Sanction of the Local 
may affect or alter the Government in the 
course of any river which Municipal .Depart- 
is navigable at any time ment to be obtained 
of the year or on either through the Com- 
bank of which there is any missioner of the 
public embankment. Division and the 

(c) All projects for embanked Sanitary Board. 
roads passing vi | 





Se 


country subject to floods 
or irrigated from canals. 


The sanction of the Commissioners to an estimate for an 
original work which forms part of a contemplated scheme, 
although such estimate may in itself be within the limit up 
to which the Commissioners can sanction, shall be subject*to 
the confirmation and approval of the same authority as the 
estimate for the whole scheme would be, and no such esti- 
mate for a part of a scheme shall be sanctiuned unless the 
nature and approximate cost of the entire scheme is fully set 
forth in the report ofthe estimate, 

When the sanction of the authority indicated is received, 
the provisional sanction of the Commissioners shall be con- 
firmed by a resolution to be formerly recorded in their pro- 
ceedings, and the execution of the work may thereafter be 

roceeded with in accordance with any provision that may 
Es made for it in the budget of the year. 


eee ES 
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108. A revised estimate shall be prepared when an es- 
timate is ljkely to be exceeded either from the rates 
being found insufficient or from any other cause, and it’ slg 
be submitted for the approval of the authority whose sanction 
would be necessary if it were an original estimate, 


109. To facilitate the preparation of estimates, a sche- 
dule of rates of each kind of work commonly executed shall 
be kept up. This schedule shall be passed by the Commis- 
sioners at a meeting and kept corrected up to date so as to be 
a trustworthy record of the rates at which work is actually 
being done. 


110. The estimates shall be filed in order of sanction, 
and indexed. 


Agreements. 


111. For every work given out on contract an agree- 
ment on stamped paper shall be taken and executed in 
accordance with section 37 of the Bengal Municipal Act. 


Contractors’ Bills. 


112. Payments for works given out on contract for which 
running accounts are kept shall be made in Form XLIII. 
On the completion or cessation of the work, the contractor 
shall be required to submit his bill for final adjustment of his 
claims, and when a final settlement is made with a contractor, 
he shall add in his own handwriting that the payment is in 
full settlement of all demands. As a further safeguard, final 
bills may be printed on yellow paper to distinguish them from 
bills for payments on account. 


b13. When contractors or suppliers are paid up at once 
on completion of the work or stunts, Form No. XLIV may 
be used for the bill. In this form the accounts of several works 
and, if necessary, of more than one payee, may be included. 


Completion Certificate. 


114, When a work is completed « completion certificate 
(signed by the Vice-Chairman, Secretary, or a Ward Com- 
missioner and certifying that the work has been satisfactorily 
completed) shall be submitted along with the final bill, and in 
the absence of such a certifieate no contractor should be finally 
paid up. 


2 


A 
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Measurement Book. : 


(115. The measurement book (Form XLV) is the basis 
ofall accounts of quantities, whether of work done by dail 
labour or by the piece or by contract or of materials received, 
which have to be counted or measured. From the measure- 
ment book all quantities should be clearly traceable into the 
documents on which payments are made, and a reference to 
the voucher on which the quantities are entered for payment 
as well as the date of entry should be given by endorsement 
on the original entries. The nieasurement book shall accom- 
pany the bills to the Municipal office, and no contract certi- 
ficate or bill should be passed without crossing off the con- 
nected entry in the measurement book. The document on 
which payment is made should invariably bear a reference to 
the number and page of the book in which the detailed mea- 
surements are recorded. 





116. The entries in the measurement book should, if 
possible, be made in ink ; but when this is not possible, and 
the entries have to be made in pencil, the pencil entries 
should not be inked over but left untouched. The * contents 
_ or area” should, however, be invariably inked in, = * 


117. To enable the overseer or other officer in charge 
of works to submit his measurement book with the bills or ac- 
counts to the Municipal office, it will be necessary to provide 
two or more books for his use. The measurement books after 
they are completed must be returned to the Municipal office 
for record. 


Muster Roll. 


118. When work is done by daily labour through de- 
partmental agency, the basis of the account will be the muster 
roll, and when payments are not made daily the muster roll 
must be a nominal one, é.¢., the names of the labourers, 
must be entered in it. This shall be kept in Form XLVI. 
The nominal muster roll is the initial record of the labour 
employed each day on a work, and must be written up daily 
by the subordinate deputed for the purpose each morning 
- before the labourers begin work. 


119. When possible, an extract from the measurement 
book should be endorsed on the muster roll, and the quantity 
of work turned out should be compared with the cost of the 


# 


A RET mA 
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labour employed, so as to afford satisfactory evidence that 
the outturn of work gives a sufficient return for the money 
spent. Any deficiency in this respect should be noticed by 
the paying officer. ; 


Reaister or Works. 


120. The register of works shall contain a record of every 
original work or repair estimated to cost more than Rs. 200, 
showing the expenditure incurred in comparison with the 
estimate, and the arrears due on accounts for which part pay- 
ments have been made. When the work is estimated to cost 
under Rs. 2,500 the record of outlay need not be kept by sub- 
heads, and Form XLVII will be used. But a record should 
he kept by sub-heads, and Form XLVII(A) nsed when the 
outlay is estimated to cost not less than Rs. 2,500 ; provided 
that sub-heads under Rs. 200 need not be separately detailed 
in the register. 


Srock AND Store Accounts. 


121. For stock and store accounts, register shall be kept 
in Form XLVIII with any additional details or columns 
which may be found requisite. 

A separate set of pages shall be assigned to each de- 
scription of stock or tools and plant. The figures entered in 
the column “Balance” shall be certified to half-yearly by the 
Vice-Chairman or Secretary as representing articles found 
by actual counting or measurement, and if any excess or 
deficiency be found, the register shall be corrected accord- 
ingly. 

2. When there is a large balance of stores for use by 
the Engineering Department registers of daily receipts and 
issues with inner columns for each kind of,stores may be kept 
instead of Form XLVIILI. These registers should be balanced 
monthly in a separate abstract and a half-yearly return, show- 


ing the receipts and issues month by month and the balances- 


should be prepared for stock-taking. The daily registers, 
the monthly abstract-and half-yearly return may be in Public 
Works Department Forms 9, 12 and 13. 


123. A separate account should be kept of tools tempo- 
rarily lent to contractors or in use by Municipal subordinates. 
When no longer required they will be received back by 


Cc, BMM 20 
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the store-keeper and transferred to the account of articles 
in store. } = 

9124. In stock-taking it is not necessary that count. of 
everything should be made at the same time. The stock-tak- 
ing may be arranged so as to go on gradually in the manner 
most convenient to the officers concerned. The date on 
whieh each item of stores was actually counted should be 
entered in the stock and store register or the half-yearly 
balanced return. 





ReEcorp or SERVICE. 


125. A service-book in Form No. XLIX, printed in 
English and the vernacular, shall be supplied at his own cost 
to every employé holding a substantive appointment on the 
permanent establishment of a Municipality. 

It shall be kept in. custody of the Chairman or Vice- 
Chairman, whose signature, as well as that of the employé 
on the first page, shall be attested every five years. 

The service-book is a contemporary record of the em- 
ployés official life, including leave of every description, every 
period of suspension from employment and every other in- 
terruption of service, with full details of its duration. Every 
entry relating thereto shall be written across the page, and 
attested by the Chairman, or Vice-Chairman, or the Secre- 
tary. 

126. The Chairman or Vice-Chairman is primarily respon- 
sible that every necessary entry is made, especially in regard 
to leave or suspension, but it is also the duty of each 
employé to remind the Chairman, Vice-Chairman, or Secre- 
tary when any entry is necessary, and to see that his own 
service-book is properly written up and attested. Service- 
books shall be introduced and kept up, whether rules 
for the grant of pensions and gratuities have been framed 
or not. . 


; Pensions AND GRATUITIES. 
127. Before any pension or gratuity authorised by rules 


framed under section 47 and approved by Government under 
section 59 of the Bengal Municipal Act is sanctioned, a 


report shall be made to the Accountant-General,  specify- 


ing the grounds on which the pension or gratuity is to 
awarded, accompanied by the applicant’s service-book and 


APPENDIX. ] Account Rule : 


a full statement of his service as shown therein and in 
other available records.’ The Accountant-General will then 
ore what pension or gratuity is admissible under the 
rules. 





Moper Rvuiks ror tHE MANAGEMENT OF A PROVIDENT | 
: Funp. 


_ I. In the following rules:— 


(a) Salary means monthly salary, and does not include 
_ travelling or personal allowances. 

(b) Servant includes every non-pensionable employé 
holding a substantive appointment under the 
Municipality, and whose salary is not less than 
Rs. 15. Provided that an officer officiating in 
an office, which is vacant, or the permanent 
incumbent of which does not draw any part of 

the pay or count service, may, if he is confirmed 

* without interruption in his service, be allowed to 

* "join the Provident Fund with retrospective effect 
from the date of his joining the officiating service. 
The monthly subscriptions to the fund shall not 
in such a ease be less than 10 per cent. on the 
salary of the officer till all arrear subscriptions 
are paid up. 

(c) Depositor means a servant on whose behalf a deposit 
is made under these rules. 

(d) Interest means the interest which is paid on a deposit 
at a Government Savings Bank under the rules 
in force for such institutions. 


W. Every servant shall be required to subscribe at the 
rate of 6} per cent., or one anna in the rupee, on his salary 
to a Provident Fund, of which an account will be opened at 
the Post Office Savings Bank. This deduction shall be made 
by the Municipality upon every salary bill presented, and the 
net salary only shall be paid to the servant. In making 
this deduction fractions of a rupee of salary should be 
omitted. ‘ 

III. It shall be competent to the Municipality to make 
a contribution to the deposit account of each servant equal to, 
but not exceeding, one-half of the deduction made from his 
salary under the preceding rule, provided that if the total of 


<=. 
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the contributions shown in the bill on which a remittance is 
made to the Savings Bank contains a fraction of an anna, it 
shall be increased to the next highest anna by an addition to 
the bill of the difference between this fraction and unity. 
These provisional increases in the contribution will be shown 
in the abstract of balances until adjusted at the close of the 
year (see Rules VIII and IX below), but they will not ap- 
pear in the depositor’s ledger accounts. 


IV. The deductions under Rule II and the contribu- 
tions under Rule III shall be paid to the Postmaster for 
credit to the account of the Provident Fund in the Savings 
Bank. The payment of the deduction shall be debited in the 
accounts to the same head as the salary, and the contribu- 
tions shall be charged to the service head “ Miscellaneous,” 
sub-head “ Provident Fund Contributions.” The remittances 
to the Savings Bank should, whenever possible, be made 
between the lst and 4th of each month, in order that interest 


may accrue for the month of deposit. ¢ 


V. The deposits and contributions with interest- there- 
on at the credit of any servant may be withdrawn— 

(i) on the decease of depositor, when the amount shall 
be paid to his legal heirs ; 

(ii) on his ceasing to be a servant of the Municipality 
by resignation, retirement, reduction of estab- 
lishment, or by transfer to service under some 
other Local Fund, or to Government service, 
when the amount shall be paid to the servant 
himself. 


VI. If a servant is dismissed, the Municipality may, 
with the sanction of the Commissioner of the Division, wath. 
hold all or any part of the contribution allotted to him with 
the interest accrued thereon, and pay to the servant only the 
balance at his credit without such contribution and the inter- 
est thereon. In the case of there being any outstandings 
against a servant who may have resigned or been dismissed, 
the Municipality mfay deduct the amount of such outstand- 
ings from his deposits, and pay him the balance only after 
such deduction. 


VII. Any contribution and interest thereon withheld 
Se a‘dismissed servant shall be credited to the Municipal 
und, 
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VILL. A Provident Fund Ledger in the following form, 
having a separate page for each depositor’s account, will be 
maintained in the Municipal Office:— 
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| 

As soon as any sum remitted to the Savings Bank under 
Rule IV is credited by the Postmaster in the pass-book, the 
ortion creditable to each depositor shall be entered in the 
edger on the page set apart for his account. The totals 
of column 6 of this ledger will be proved with the total. 




















¥ 
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balance of the pass-book monthly by means of an abstract of 
balances in the follewing form :— fey i 











BALANCES AS SHOWN IN COLUMN 6 OF DEPOSITOR’S LEDGER. 


























sl tele Bi 
; ; s) PEE 
: l/elale]2/e/ eee, 
Flele/s 2 8/2) 5 esee 
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—|+-|— —— 
Total 


| 
Add—Temporary increases | 
to contributions 
under Rule II} and 
fractions unadjust- 
ed at close of the | 
Sf under Rule 














Deduct—Ynterest on ae- | | | 
counts elosed { | | 
during the yeur | | | 








under Rules V and 
Vi. | | | 


Total in pass-book .. | | | | Reese: 





The “add” and ‘‘ deduct” entries will not appear in the column “ March, #ith 
interest.” 

1X. Calculation of the interest due on each account 
shall be made yearly aecording to the Post Office Savings 
Bank rule as follows :— 

“Interest will be allowed for each calendar month on 
the lowest balance af credit of an account between the close 
of the fourth day and the end of the month: provided that 
interest shall only be calculated at the rate of three pies a 

- month on every complete sum of six rupees.” 

The yearly interest thus calculated shall be added to. the 

principal in column 6 of the Provident Fund ledgers. These 


‘ 


aoe atoll 
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i il 
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balances shall then be posted in the column “ March, with in- 
terest.” of the abstract prescribed in Rule VIII, and as soon 
after the [5th of June as the interest is added by the Post 
Office to the principal of the fund, the balance of the pass- 
book shall similarly be entered in this column of the abstract. 
Provided that when a servant dies or ceases to he a servant 
_ of the Municipality, the calculation of interest due on his ac- 
count, and the necessary addition to the principal in column 
6 of his ledger account will be made forthwith, on receipt of 
an application from him or his heirs, as the case may be, for 
the amount due. The difference between the total of the 
ledger balances (excluding the adjustments shown at the foot 
of the abstract) and the balance of the fund shown in the 
pass-book shall be withdrawn from the Savings Bank and be 
eredited as a miscellaneous receipt. If, however, the differ- 
ence contains a fraction of an anna, or if the total difference 
is less than 4 annas, this fraction or sum shall be left in the 
Savings Bank for adjustment at*the close of the follow- 
ing year. When the balances have been thus compared 
and adjusted, the ledger account for the next year shall 
be opened, and a copy of his ledger account for the past 
year, signed by the Vice-Chairman, shall be given to each 
depositor, 

X. No voluntary deposits from servants will be credited 
to the Provident Fund. 


XI. Servants are not eligible to subscribe to the Provident 
Fund while absent on leave other than privilege leave. 


XII. On a depositor leaving the service, his account 
shall be closed, and unless the amount at his credit be with- 
drawn within a certain period, viz.— 

for balances of Rs. 10 and under, one year, 
for balances over Rs. 10, three years, 


it shall be written off as a dead account, and repaid only 
under the orders of the Commissioner of the Division. 


XII. When accounts become ‘sdead” they must be 
removed from the Provident Fund ledger and be credited in 
the cash-book as a miscellaneous receipt, the money being 
drawn out of the Savings Bank. On an amount bein 
thus written off, it should be entered in a ‘* dead account 
register, in which subsequent repayments shall be noted in 
order to avoid a double payment. 


Sit ART TERR er ate 
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[Municipal Port No. 1—Budget Fstimate. | 
Budget Estimate of probable Receipts ts Expenditure of 


WS Shccto eb: 




















3. | Het | 835 Lae 
ry Te 2 OF 2ge 8 Z : 
et | B32 es m.| sf 
= : ~ * 
Heaps oF REcerrr. S 713% 
ALE 
Es | S28 | 2252 | 228 
=] mb <> a < RAS s » 
1 | s |. 8 | 4 5 
Rs. | Rs, | Rs. Rs 
Probable balance at commencement of year od | 
(4).—Municipal rates and taxes— 
1.—Tax on houses and lands - | 
Arrear collections for the previous year | 
Collections for the current year . ee 
Total ee | 
a es animals and brie oo as : 
On animals as ee 
On vehicles of ee 
Cart registration fees we | 
Total v0 | 
8.—Tax on professions and trades— 
4.—Tolls— 
On ferries .. oe or a 
On bridges e me ae 
Total _ | 
5.—Water-rate— 
Arrear collections fer the previous year .. 
Collections for the current year oo 
Total we | 
6.~ Lighting-rate— ° 
Arrear collections for the previous year .. 
Collections for the current year wel 
Total ff 


7.—Latrine-fees— 1 
Arrear collections for the previous year .. 
Collections for the current year 





Total ae} 

8.—Tax on persons— 
Arrear collections for the previous year .. 

Collections for the current year oat 

Total oa 


9.— Warrant fees, &c. 
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| 
Re | Rs | Re Rs. 
(B).—Realisation under special Acts— 
1,—Pounds as ve oo: fh os 
2.—Hackney carriages. .. a ee 
8.—Vaccination fees oe oe oe 
4.—Jute warehouse fees .. . on 
5.—Petroleum fees ée oe ee 
6.—Fees on musical processions =e 
(C).—Revenue derived from municipal property and 
wers apart from taxation— 
1,—Rent of lands, houses, serais, dik bunga- 
lows, &e. 
2.—Sale-proceeds of lands and produce of lands, 
&e. 
3 es receipts (other than taxes and 
rates 
one and revenue from educational insti- 
tions. 
5,—Fees and revenue from medical institutions 
6.— do. 0, do. markets and slaught- 
er houses. | 
7.--Fees and revenue from tramways ee 
8.—Burning-ghat and burial-grounds «e 
9.—Other fees .. ee oe oo 
10.—Fines under Municipal and other Acts —.. 
11.—Interest on investments ee 
(a) For general purposes « 
(+) For educational purposes .. 
(c) For medical purposes « on 
Total 
(D).—Grants and contribution for general and 
special purposes — 
1,—From Government— 
For general purposes .. aes 
» educational purposes ea vs 
»» medical purposes « aa 
Total o- 
ae ae a Funds— 
‘or general purposes ., ee ae 
»» educational purposes oa & 
»» medical purposes .. oe oo wre 
Total oe | 
pon reat sources— 
‘or general purposes .. ag es 
yy» educational purposes ao Pr 
» medical purposes oe ‘ 


Total 
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(#).—Miscellaneous— 
1. - Recoveries on account of paige mealies 
to ono oii Some 


(F).—Extraordinary and Debt— 
1,.—Sale-proceeds of Government sccuritie and 
_ withdrawals from meninges Be ‘a i 
2.—Loans we es 
From Government— 
in the open market _ 


Total | 
3.—Realisations of sinking fund for sony. 
ment of loans + | | 
4.—Advances tS oh oot : 
5.—Deposits .. a ss at | 
Total receipts 


Grand Total 











Municipality for the year enting 31st March 189 

















‘Actual ex- 
| Actual ex- 

| Estimate! penditure i oes 
Meavs OF EXPENDITURE. for next | for the. -| months of | for current 

year year last’ | current year, 

completed. | year. 
0 Ss Sead (eee uy eae KE a 
1 | 2 gE hy 5 
\ 
Rs, Rs. Res. Rs. 


(A). fe ore Administration and col- 
ection charges— 
—General Administration— 
Office establishment and con- 


tingencies wie oo 
pany. prenctinsaaehs = 
and contingen 
Gost of audit 
4 Contstbusion t towards establish- 
ment in offices of account and 
treasury aa 


+ 


a Total vs 











ee wor een and col- 


2. Baiection of taxes (includi: 
establishment, ‘chases ee: | 


account book paper)— 
Establishment for collection of 
taxes .. 
Other charges on “account of 
taxes .. 
Total 4 
8.—Collection of tolls on roads and 
ferries .. ats 
. —Survey of land ee 
5.—Refunds . 


+ 6.—Pensions and gratuities 


(B). —Public safety— 
1.—Fire (establishment, purchase oi 
: oe buckets, repairs, | 


Lighting | (os establishment, pur- 
arte of lamps and oil, repairs, 


.) 
acipomon (purchase of clothing, 
lan 3, &c., repairs to out- 


posts, &c.) 
4.—Rewards for destruction of wild 
sand snakes es 
(¢).—Public health and conyenience— 
1,—Water-supply— 
Capital outlay . os 
Establishment, &c. o 


Repairs . Se 
. Construction and repairs of 
wells and tanks .. 


Total #s 
Capa tlay 
1) ow o- 
blishinent, &e. ” 
Total 
~—Conservancy— 
Public la oa aa 


Private privies and cesspoels .. 
Road cleaning - 
* Total 








~ Account Rules. [ APPENDIX. 














} 
Actual ex-| Actual ¢x- 


Estimate| penditure | Penditure ;Sanctioned 

















for nine estimate 
Heaps or Exrenpirure, —— eo Be sak months of for current 
‘ curren year. 
completed. year. 
1 2 oN 4 
Rs. Rs, Rs. 


(¢.)—Publie health and convenience— 
4,—Hospitals and dispensaries*— 
Charges to be met from the 
Generai Fund... ss 
es to be met from endow- 
ments and special receipts .. 


Total es 





5.—Vaccination os 
6.— Markets and sluughter-houses.. 
7.—Pounds .. ee ee 
8.—Dak bungalows and serais.. 
9,.—Arboriculture, public gardens 

and experimental cultivation 

10.—Public Works («)— 
Establishment (J) .. 





Buildings (c) (mew works) s 
Ditto (repairs) na 
Roads (new works) oe 
Do. (repairs) os aie 
Stores (tools and plant)(c) .. 
Total sk 
(D).—Publie Instruction— 
1.—Schools and Colleges ° 
2.— Contributions ee ar 


3,—Libraries, museums, &c. ae 
(£).—Contributions for general pur- 


poses (d) ee on 
(F.)—Miscellancous— 
1.—-Interest on loans— 
Previous year se 
Current year we 
2 
Total - 











* In Forms XI{I, XVIII and XIX the charges should be shown under the one head 
** Hospital and Dispensaries.” 

(a) Under these heads {(A)l.—General Administration and (C)L0.—Public Works] 
only such general charges are to be shown as cannot be properly shown under any of the 
other heads. Whenever establishment is employed or works are constructed for a parti- 
cular purpose, the charge should be shown under the head to which that item belongs, 
and not under these heads, ® 

(b) If the Public Works establishment be employed partly upon works, connected 
with any of the other heads, the share of the charges debitable to those heads should be 
shown under those heads and not under this head. 

(c) Cost of buildings erected or stores used for spocial works, ¢.g., for water-works, 
should be charged to those works ; cost: of such buil i or stores only will be shown 
here as properly cannot be shown under any other head. 

(d) Contribution should be classified according to the object for which bon are 
made, ¢.g., for schools under D.—Public echo &e., a prs aan " ve a 
any particular purpose or for a purpose for which no separate heads is provided sho 
be charged under this head, 
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l Actual ex- | Actual ex- oe 
Estimate | penditure | Penditure | Sanctioned 
Heaps éy Exrenvrrure. for next | for the | for nine | estimate 
yenr. year last | Months of | for current 
completed. current year. 
year. 
1 8 4 5 
Rs, Rs. Rs 
(#).—Miscellaneous— 
2.—Actual cost of work done for z 
rivate individuals we : 
3.— on er geo a 
nting ¢! , &e. oy 
Law 2 A ee ae 
Provident Fund .. 
Miscellaneous ee - 
Total es 
(G).—Extraordinary and debt ee 
1,—Investments : or 
. ‘In. securities (other than for 
Sinking Fund) .. ee 
In Savings Bank... * 
2.—Payments to Sinking Fund... 
8.—Repayment of loans - 
4,—Advances ws ae 
5.—Deposits .. oe aX 
Total ry argent 
Total Expenditure .° 


Probable surplus at the end of the year 


Grand Total a 





—S— 


[Municipal Forty No. IV.J ¥ 
TRIPLICATE CHALAN, Nowe... 


Chalan of money to thé.+.o+ Bank or 


Treasury, dated s.o00.00 W896 i; 
Te oe 





[Municipal Form No. LV.] 
DUPLICATE CHALAN, No....... 
Chalan of money to the... .. Bank 

Treasury, dated... +++ 189... 


{Municipal Form No. £V.] 
ORIGINAL CHALAN, No...... 
Chalan of money to the... Bank 
_ Treasury, dated . ...... 189... 


























whom} On what ac- By whom | On what ac- By whom | On what ac- 
5 ey count, bebigitt. count. Sropunt: teohig hs count. Amount. 
| | Ate > 
q | 2: 
Total Rs Total Rs} || | rotate. [| fe 
Notes as on back | Notes as on back.. | | Notes as on back.. | 
| 
Silver and Copper | Silver and Copper 
| Silver and Copper | : janie 
pa es : 
| Total Rs || | Total Rs, | hea 
Treasurer, Treasurer. ; Treasurer. i 
Examined and entered Examined and entered Examined and entered 
MUNICIPAL OFFICE, \ Accountant. MonIcrpaL OFFice, Accountant. MUNICIPAL OFFICE, Accountant, 
Dated voces... 189 Datedd.,.....0s.sss-0-0: 189... Dated o....c0 ici 189... : ‘ 
Cashierse Cashier. F Cashier, os 





-— 


{Municipal Form No. X.— NOvgcucaae 
Treasury Cheque. | 
Ay Sane MUNICIPALITY. 
Xo : Dated ni... the... 189. 
To raz OFFICER IN 
CHARGE or 
Date Will tais) daeilonsesdalynwsczaecubestnsicenedecs w. TREAS URY. 
parsley mate wesecpeecete tobe tuksecrs Pay (0: oe Bearer, 
.. 
BT eee le aie he Sere bagel the sum of Rupees... 


Chairman, Vice-Chair- 


* 


man or Secretary. 


and delit the amount to the 
a Sey Later a Municipal Fund. 


(Receipt stamp if above 
Rs, 20.) 
Chairman, Vice-Chair- 


mun or Secretary, : 


= 
% 
xe 
- 


Creare 


*% 














[Municipal Form No. XXIII.—Carriage and Animal Tax Register. ] 


Register of the Tax on Carriages, and on Horses, and other Animals kept or used in the ordinary 
course of business within the Municipality of....... sicastsaabets sesseee, levied under Act III of 
1884, Sections 131—141, during the half-year ending..............cceeee0000189 










PARTICULARS OF EACH LICENSE. 
TO WHOM GRANTED. nt SSR ES 


CARRIAGES. 














Name of i . . ciel i‘ ipecchcened Rea a - 
license. : ‘our-whee' rawn by | one horse or by a pai 

S two horses. of ponies under 13 Two-wheeled. 

3 Residence. hands. , 

Z No, Amount. No, Amount. 
































| ; 
a 


Total 
a 











(Munigipal Form No. XX1IV.—Curriage and Aj.imal License. } 
Noo. 


LICENSE FOR CARRIAGES, HORSES, AND OTHER ANIMALS, 
Unper Section 133 or Act IIL (B.C.) or 1854. 
For the half-year ending. ..... 0.0.56 ceeeee ee 189.906. 


The Municipal Commissioners for 1.2.6.0 ve... 0s rth deossees 
hereby GPARt UNO Losesceereesccccecseees 
+++ eathis license to keep within..... .... haddep as Go 5a) 
Wyeteceteceescccaseecoesthe undermeantioned carriages and aninals :— 


























Amount 
Deseription of carriage, &c. Rate.| of tax 
received, 
| Rs. | Rs. Jap. 
4-wheeled carriage, drawn by two hores, @ 
a thedet ditto, drawn by one horse, or | 
of ponies under 13 Lecce @ ag 
zavhe eled carriage, @ 


Foy adr 18 hands, @ i : E| 
Mule, @ $i ve 





3 - This license is to cease on the............189... 
_ - Musterpar. Orrice, Received payment. 
Pac Pee Viee-Chitirman. 


». B.—Vhis license is grantéd without fWejudice to the rights of the 
Commissioners to proce’ fur any pen sltics already incurred. 


















{Municipal Form No, XXIV,—Carriage and Animal License. 
NG. 34 


LICENSE FOR CARRIAGES, HORSES, AND OTHER ANIMALS 
Unper Secrioy 138 or Aor III (B.C.) or 1884, 
For half-year Mare tieaders so. liste togge ie 3 





The Municipal Commissioners for ....+.eessee 
hereby grant unto ..cccsccscccecevevancsos 
residing at No. .... 






Soe eek scence pert ee sensebinabensees tees eres ‘ 
IMNeveesecees this license to keep within.sseceessesserserssnssaneens, 
soto ss eteesedecaeevels onthe wnermentioned carriages and animate <> ie 








No. Description of carriage, &e. 


4-wheeled carriage, drawn by two hores, @ 
4-wheeled ditto, drawn by one horse, or 
a pair of ponies under 13 ie @ bn 





2-wheeled carriage, @ weer 
Horse, @ oe hi 
Pony under 13 hands, @ oe o3 
Fee @ s% aa A 

Donkey, @ ¥ ia pet 
Elephant, @ ‘fs st at 
Camel, @ Ar rr) a 
Penalties ‘ 4 $t. 
Arrears $s = iF 

_ Total Rs. ed 5 

This license is to ceage On ........000020+ 218950. 

* Musierpan Orrice, } Reveived payment. 

aT LO cit — Vice-Chairman. ; 


B.—This license is grante1 without prejudice to the rights of the 
Conimissioners to proceed for ay, fenalties already incurted, : 


f of = =o : ee | 


roe a pe? aa uy aH pinata Ve ra ee ye 7 





APPENDIX. 5 ‘Soi Rules. 


Municipal Form No. XXV. 
[Arprication ror Carrtace & Anima Licensx.] 


DESCRIPTION IN WRITING referred to ix section 133 of 
Act IIT of 1884 (B.C.) 


Tax on Carriages and Animals. 


== lll SS 




















Total 


osu. ey 
Tees he: 
at 35 
e- Description of articles Rate per Ye R 
See g P oe* | half-year. | 5 8 BATES: 
5 Bb Z es. 
=e ba . Ea 
EgES £ Zh 
qa = 
1 2 3 4 5 
[2*, Rs. lalr.| Rs. {a. p. 
4-wheeled carriage drawn i: | 
two horses | 
4-wheeled carriage drawn by | 
one horse. or a pair of | 
ponies under 13 hands .., | 
2-wheeled carriage | 
Horsé es iss | 
Pony under 13 hands, mule 
or donkey... 
Elephant 
Camel | 
| 
{ 
tj F 


Being under section 133 of Act ILL of 1884 (B.C.) requir- 
ed to fill up in writing, sign, date, and return the above 
Wistery to the office of the Municipal Commissioners, Town 
, within the first month of the present 
halfsjea I declare ‘the above to-be.a true statement of every 
carriage, horse and every other animal in my possession of 





the kind specified in the ‘fifth Schedule of the Act, liable to 


the tax under the above quoted section. 


The oak es ee LAO. a4 
To tan CHAIRMAN of tum MU NIG IPALITY. 






Shieh es | 






a 


133 





#42 






The tax ander section” Act TIL of 1884 (B. 
_ shall not be imposed upon— a Sime 
_ (a) Horses or ponies belonging to officers’ doing regi- 
Be pee mental duty at the rate of one animal for each 





‘ officer. M 
_ (>) Animals exempt from any municipal tax -under 
He section 25 of the Indian Volunteers Act, 1869. 
(c) Carriages or animals belonging to Government or 
to the Municipal Commissioners, or for keeping 
which, for the execution of their duty, and allow- 
ance is made by the Government, or by the Com- 
missioners to any of their officers. 
(d) Animals used by, or exclusively for the purpose of, 
any regiment. 
(e) Horses or ponies used by police-ofticers at the rate - 
of not more than one for each officer. 
(f) Carriages, the wheels of which do not exceed 24 
inches in diameter. 
(g) Carriages or animals kept for sale by any bond side 
dealer in such carriages or animals, and not used 
for any other purposes. 


Municipal Form No. XXXVII. ‘ 
Register of Rents for which there is a jiwed demand. 























} 





























PARTICULARS OF THE LEASE, DEMAND. SECURITY DEPOSI1.) © 
‘ > 
nd & 5 \8, |83 | : : 
JES | ele ld lsula et g g lf 
aie jd iE |) 2322 eC | S18) | Gly 
fee ale ie \2 fees ¢ | Sy) 2 lel.) Bua 
“4 t |. - 28 = 4 $ 8 . 
Peter 2 ste’) f a" 1.2 |gial 4 
, eat ROM SRA FES 
5 8 eee ae | 1 
j ! 
rola. p.| Rs. a. cl fielane! is ALP. 


= 








—_ 


a “f 
an jal 
es 

hs 
ae | Ins 





| +. See SLRS OSES ite 





2 
3 
7 

é 


23 








Munivtpal form No. XLO 
Conrracr Cerriricars.. ‘i F 
- Number of this certificate. I 
Name of work. ‘ 
Name of Contractor. 
Authority for work. 
































> c . 
ot es £ Amount. REMARKS. 
a 
. 3 Bes (Inthe case of 
ea S28 | supplies the 
gos Sa | Items. Rate. J name of 
> S lap] 2 ai | Up to | Since last | the receivin 
Bas | SEs date. certificate. jofficers shoul 
Ss} gas | ee, 8 | be entered 
ee] Sas | Sa88 | | here.) 
P| & > i | 
a -" | 
1 2 8 4 5 | 6 » 8 
hed | | 
| |—— > 
Rs. a. P.| Rs. a. p. | Rs. A. FP. 
| 
Total value of work done} 
or supplies made to 1 
date 5 \ 
‘Deduct value\of work | | 
| oer supplies shown on | 
| last certificate. . 
| Net value of work done ~ se | 
| | orsupplics made since | | 
} | Jast certificate \ | 
o0 0a sees vccccsceree 
Contractor. 


Certiriep that the necessary detailed measurements have 
been taken by me on the...... weeeeeeeel8..., and are recorll- 
ed at page .......+. of my measurement book No.... 


DATED THE.,........00000-4. 
Overseer or officer in charge of the work. 


Crrttriep that the foregoing claim is correct and that the 
work has been satisfactorily completed. 


~ eee ee eee eee ee ee ; 


Vice-Chairman, Secretary or Ward Commissioner, 


* 


(By cash | = 
|, Cheque No..... 
value of stock — 


. : supplied ... 


Balance due a, 


* t 


Received Rs. ( ines 
above, on account of this work. 


‘ 


een ee wneee 


epee hie 





his orm must not be we for amet 
‘ment of ranning accounts, 





sen é CAM ue deans casas oom calc suse (Sconature.) =n 
3 aig of officer preparing iss gts 
is aa Municipal Form No. XLV. ¥ is m 


Measurement Book. 








Grand total of the Muster Roll Se | 








Certified that the above payments have been made by me 
in person. 
Signature, .... .ccisis.cc. agai 


. Designation of paying officer. 
- Municipal Form No. XLVII. Sa , 
Recister or Works. ; 


For accounts not to be kept by sub-heads. ea 
Work commenced On... cecceseceees 








Municipal Form No. XLVII (A.) ' 
Reeister or Works. For Accounts 10 BE KEPT BY SUB-HEADS. 
Name of work.ccccccccccccccceeseAUthorityssecsccsereeeeee appropriation for the year Rsucccccocscccscsvee 






Work commenced on.eccccce secesecccess 

































































| ToTaL VALUE BALANCE Torat | re 
OF WORK DUR TO COX 3 
| DONE. TRACTORS, er Pen act RE 
' ) lBleiBye Ble lBlelelele)s 
SB SISIEIE | 8181 SIS lS18 
Voucher No. 3 3 1S/8lsig|/s|8]°s E &|2| | Amount. Amount. Amount. 
4 (H1/S/818]/8/8) 4 815 g 
Gislols|[olslol<'eidio!4) 
? | 6 7/8} o{10|n 12/18 4 15 16 wv 
1 | } 7 
Estimate No........- of | | 
f 
Rate. t : 
| ‘ 
gmependitere ef previous yoar 
Sopa aaa (if ade | ' 
- Work completed, completion report received on............000eeee es ; i 


